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New Zealand Visa Application Centre          

140/41 (19D) ITF Tower

19th Floor

Silom Road, Bangrak

Bangkok 10550

Phone: +66 2 236 7138

Email:
ttsbangkoknz@ttsvisas.com

Website: www.ttsnzvisa.com
VISITOR VISA APPLICATION CHECKLIST

A guide for applicants
It is important that you provide all the relevant information requested below so we can accept and process your application promptly.  If any of the following are not received, the application may not be accepted for assessment. 
Application forms can be downloaded and other relevant information may be found on our website www.immigration.govt.nz.
TO APPLY FOR A VISITOR VISA, YOU MUST SUPPLY:


Client:

VAC
1. A fully completed and signed application form



□

□
2. Application fee







□

□
3. Two recent passport-sized photographs




□

□
4. Valid passport  or complete certified copy of your passport


□

□
5. Evidence of funds







□

□
6. Completed sponsorship form if your visit is being sponsored by a NZ
□

□ 
Citizen/resident
 









7. Health requirement, if applicable





□

□
8. Character requirements, if applicable




□

□ 
Please note that your application may be returned unprocessed if any item mentioned above is missing.

SUPPORTING DOCUMENTS REQUIRED: 

· Letter of Leave







□

□
· Evidence of your overall circumstances




□

□
· Evidence of the relationship between applicant and sponsor

□

□
· Evidence of any previous travel





□

□
· Travel itinerary







□

□
· A consent letter (if applicable) 





□

□
If applying for the following purpose;

For Business Purposes

You should also provide:

· A letter from your employer





□

□ 
· A letter of invitation from the New Zealand Company


□

□
· Evidence of previous contact with the New Zealand Company

□

□
· Any other evidence which may support your application


□

□
To Attend a Conference 

You should also provide:

· A letter from your employer





□

□ 

· A letter from the conference organiser in New Zealand


□

□           

· Any other evidence which may support your application


□

□                                                       

1. APPLICATION FORM

There are now two different application forms available for Visitor Visa’s. 

If you are intending to travel to New Zealand for less than six months as either a tourist or on business AND you are financially supported by your own funds if you are travelling as a tourist or by your employer if travelling on business, a shorter application form is now available. This form is called Tourist/Business Visitor Visa Application (INZ 1189). 
If you are applying for a Visitor’s Visa in any other circumstance please continue using the Visitor Visa Application (INZ 1017) form. 

Either form must be fully completed in English.  Answer each question on the form and continue a question on a separate sheet if necessary.  Partners and dependent children 19 years of age and under may be included on the same application form.
2. APPLICATION FEE (INCLUDING VAC SERVICE FEE)
The application fee is a processing fee and is NON-REFUNDABLE regardless of the outcome of your visa application.  You have a choice of paying either in Thai Baht or in US Dollars. 
Please refer to TTS website at www.ttsnzvisa.com for current application and VAC service fees.
3. PHOTOS
Two identical passport sized photo (must be less than 6 months old) of each person included in the application.

4. PASSPORT OR TRAVEL DOCUMENT
Passports must be valid for 3 months beyond intended date of departure from New Zealand. We will accept the application with a certified copy of the bio-data page of the passport but we will require the actual passport for 24 hours before a visa is issued. 
5. EVIDENCE OF SUPPORT WHILE VISITING NEW ZEALAND
EITHER

Evidence of funds to support yourself which must be a minimum of NZ$1,000 per month of stay.  This can be in the form of bank records, cash, traveller’s cheques or credit card statements. 
OR

A Sponsorship Form for Visiting NZ (INZ 1025) completed by a New Zealand citizen or resident along with evidence of their ability to support you while you are in New Zealand.

Please note that under the Immigration Act 2009 sponsors will be liable for accommodation, maintenance and repatriation costs of the visitor as well as any debt owing to any Government agency. Sponsorship cannot be withdrawn, once the Visa Application has been approved the sponsor will be liable for any debt until it has been fully paid.

6. COMPLETED SPONSORSHIP FORM

If your visit is being sponsored by a New Zealand citizen/resident, a fully completed “Sponsorship Form for Visiting New Zealand” (INZ 1025), signed and endorsed by your New Zealand sponsor.
7. HEALTH REQUIREMENTS
Applicants for temporary entry to New Zealand must have an acceptable standard of health 

They will be required to submit one of the followings:
· if they are intending to stay in New Zealand for more than 12 months, a General Medical Certificate (INZ 1007) and Chest X-Ray Certificate (INZ 1096), OR
· if they are applying for a Temporary Entry class visa and intend a stay in New Zealand for more than 6 months but less than 12 months, only a Chest X-ray Certificate (INZ 1096), OR
· if they are partners or dependent children of NZ citizens or residents, only a Limited Medical Certificate (INZ 1201)
The list of appointed Panel Doctors in Thailand is as follows:

Bangkok

Global Doctor  (Silom and Asoke), Bangkok Nursing Home Hospital, Bamrungrad Hospital, Samitivej Hospital (Sukhumvit 49)
Chiang Mai 
Special Medical Service Centre (Faculty of Medicine, Chiangmai University)
Khon Kaen 
Srinagarind Hospital, Khon Kaen Ram Hospital

Notes: 

People who have spent a combined total of 3 months or more (in the five years before the application) in any high incidence TB country will also need to be tested for TB.

Pregnant women and children below the age of 11 years are not required to have a chest x-ray.

 8. CHARACTER REQUIREMENTS
Applicants over 17 years intending to remain in New Zealand for more than 24 months are required to supply a police clearance certificate from their country of residence and any country the applicant has been in for five years or more since turning 17.
Notes
1. Immigration New Zealand reserves the right to request for additional information in the course of assessing an application, including certified translations of any documents submitted that are not in English language.
2. Certified copies must be stamped or endorsed as being true copies of the originals by a person authorised by law to take statutory declarations.
9. ADDITIONAL SUPPORTING INFORMATION

If travelling on business or attending a conference, evidence of business contacts in New Zealand such as invitations or correspondence with New Zealand business parties are required. 

To enable us to make an informed decision, please provide any additional information which proves you will be a genuine short-term visitor to New Zealand, and shows you have incentive to return to your home country after visiting New Zealand such as

 A letter of leave from your employer or school. Letters from an employer should include annual income (including bonus), length of employment and position held.  Also, it must be on company letterhead, bearing the stamp of the company and the signature of the head of the company or the responsible person of the personnel department.  If you are self-employed, business or company registration certificate showing proof of ownership and company bank statements must be submitted. 

 Evidence of any previous travel i.e. clear copy of visas on passport.

 Your travel/flight bookings/itinerary/tickets if available 
 Children under the age of 16 years travelling alone or with only 1 parent must provide a written letter of consent from both parents which include the parents contact details and identification.

From 4 April 2011 you will not be required to provide certified translations of any non-English documents submitted in support of your application. However please note that Immigration New Zealand may request that you provide a certified translation of any documents not written in English if it is deemed necessary by an Immigration Officer. 

10. LODGING YOUR APPLICATION    
Your application may be submitted in person or via mail/courier to:

New Zealand Visa Application Centre

140/41 (19D) ITF Tower

19th Floor

Silom Road, Bangrak

Bangkok 10550

Phone: +66 2 236 7138

Email:
ttsbangkoknz@ttsvisas.com

Office Hours: Monday to Friday 8.30am to 4.00pm  

Call centre hours: Monday to Friday 8.30am to 4.00pm  

11. PROCESSING TIME

Refer to TTS website www.ttsnzvisa.com http://www.immigration.govt.nz/branch/BangkokBranchHome/or Bangkok branch webpage   
12. ENDORESMENT OF YOUR VISA IF YOU DO NOT RESIDE IN BANGKOK
THERE ARE TWO OPTIONS:

· Travel to Bangkok for the endorsement of your Visitor Visa in your passport after obtaining confirmation from this office that your application has been approved.  If you choose this option, you will only be required to submit certified true copies of your passport together with your application.  Please allow at least two working days for the endorsement of your visa.  OR
· Submit your original passport with your application and include a courier fee for the return of your passport.  The courier fee payable will depend on your country of residence as listed  on TTS website www.ttsnzvisa.com
